INTERNATIONAL PLANNED PARENTHOOD FEDERATION (IPPF)
                                                                                                                                                                                    
TERMS OF REFERENCE
Environmental Compliance Consultancy

1. Background

IPPF’s impact on the environment is becoming an increasingly important issue for IPPF, our clients and our donors, in addition to becoming an important measure of organisational responsibility and accountability across the sector. 

IPPF has already made progress toward reducing its impact on the environment through our Governance and Accreditation standards and commitments. IPPF recognizes the complex, critical links between sustainable development; population dynamics; climate change and sexual and reproductive health and rights; and is committed to reducing its own carbon footprint and impact on climate change and the environment by improving the efficiency of its activities and adopting cost effective technologies. Moreover, IPPF recognizes that meeting the sexual and reproductive health and rights needs of every individual is essential in promoting healthy families, healthy communities, and a healthy planet. 

2. Responsibilities and Deliverables

Purpose

The purpose of this consultancy is to support IPPF to review its commitments to monitoring and managing organizational environmental impact, and support IPPF to strengthen its policies and practices to ensure adherence to sector standards and donor requirements. 

Key tasks

· Identify and document best practice standards within the development sector for managing responsibility and commitments towards organizational environmental impact (across all areas of Federation work), including through liaising with key partners. 

· Analyse and document how IPPF’s existing policies, processes and practices meet sector best practice and the requirements of our donors; identify existing gaps, including at Central Office, Regional Offices and Member Associations.  

· Establish a costed environmental action plan for IPPF, for each level of the Federation, which includes integrating implementation and monitoring of the plan within existing IPPF resources wherever possible to ensure low cost. 

Deliverables: 

· A systematic management tool that provides a framework for practices, procedures, and processes to implement an organizational environment management system.  

· An environmental action plan, with clear roles and responsibilities for ensuring adherence to the implementation an organizational environment management system.  

· Internationally recognised and verifiable indicators and mechanisms for measuring IPPFs environmental impact, including those related to adherence to IPPF’s Policies and Membership Standards.

3. Timeline

It is expected that the work will take approximately three to four weeks and is required to begin immediately. 

4. Contractor Requirements 

· Experience in institutional donor compliance management for the not for profit sector

· Demonstrated understanding of sector best practice and donor requirements in relation to managing and monitoring organizational environmental impact 

· Excellent written communication skills with an ability to write to a variety of audiences and attention to detail. 

· Excellent interpersonal and communication skills – tactful and diplomatic

· Excellent organizational and time management skills to meet tight deadlines.

· Strong commitment to advancing sexual and reproductive health and rights 

· [bookmark: _GoBack]Supportive of a woman’s right to choose and to have access to safe abortion services. 

· Awareness of and sensitivity to the multi-cultural and diverse environment in which IPPF operates.  

· Understanding of and a commitment to safeguarding including child protection, in a local and international context. 

· Fluency in English 

5. How to apply

To apply, please submit the following:
· CV
· A cover letter that directly addresses the TOR
· Fees / daily rate
· Availability 

Please send the application to Catherine Fuller, Acting Director, Institutional Delivery (cfuller@ippf.org). 
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